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Hot Topics

❖ Communication Skills: public speaking & 
networking

❖ Professionalism: professional dress and 
correspondence

❖ Interviewing: college acceptance, scholarship, 
internships, etc.



An Interview Is…

➢A two-way street for communication

➢A learning opportunity 

➢A way for the interviewer to learn more about 
YOU and how you will benefit the 
organization/school/the return on their 
investment (Scholarships)!

Think of it as a conversation!  



• Telephone (20-60 minutes in length)
Screens for minimum qualifications

• Informational
Learn from someone about the field of interest

• Behavioral Based
Interviewer tries to determine how you will react in 
prescribed situations

New: Webcam Interviews (Virtual)

Types of Interviews



Virtual Interview Etiquette



Prepare for the Interview

After:
❑ Send a thank-you letter within 24 

hours of any interview

Before:
❑ Assess yourself
❑ Research the employer/ organization, 

University/College
❑ Brainstorm your accomplishments
❑ Anticipate questions and practice
❑ Verify the particulars (location, Interview Type)

❑ Select your head-to-toe attire

Practice. Practice. Practice.



Common College Interview Questions 

• What’s your favorite subject?

• What do you want to study in college?

• How will this scholarship impact you?

• Tell me about a community service project that was important to you?

• What are three interesting things about you that I wouldn’t know from 

your application?

• What’s an example of an obstacle, a failure, or a mistake you learned 

from?

• Why did you pick (insert college)? Or What interested you to apply to 

( insert college)?

• ** Don’t forget to prepare questions for the interviewer!!



Common Questions

1. Tell me about yourself.
This is a standard ice-breaker that has almost become a cliché in the 
interviewing world. Don’t tell the interviewer your life story. 
Offer a brief answer that relates to the job that you are seeking. 

2. What’s your greatest strength?
Answer honestly and don’t embellish. Find a way to relate your 
strength to the job you’re seeking.

3. What’s your greatest weakness?
Again, answer honestly and clearly explain how you’ve become more focused, 
organized, or assertive after  working to correct your weakness.

4. Why did you select your major and how does it fit wit your career goals?
Your answer to this question will help the interviewer understand just how passionate 
you are about your chosen field



S = Situation T = Task

A = Action R = Results

Behavioral Questions
Shoot for the Star

Describe the context in which the 
behavior or action took place.

Describe the context in which the 
behavior or action took place.

What goal were you working toward

Explain your results even if you weren't as successful 
as you'd hoped, it's important to make it clear that 
you understand the implications of the outcome and 
why it happened. 



Asking for the
Job/Scholarship/Candidacy

At least twice during the interview and again in the 
Thank You note.

EXAMPLE

“I am excited about this opportunity and I am sure that I 
would be able to contribute to the success of the 
organization if given the opportunity.”

“Thank you for the interview, this scholarship would greatly 
assist me in my college career and my goals of becoming an 
Educator.”



Dress Etiquette

•In social/virtual settings, your appearance 
constitutes 55% of the first impression you make to 
others.

•In business, 75% of the hiring decision is based on 
appearance.

**Know what to wear and when to wear it



Professional Dress

➢Business suit in navy, black, charcoal or chocolate.

➢Best color for blouse or shirt is white or beige.

➢Hose – flesh tone and always worn with skirts. 

➢Shoes must be polished and new looking.

➢Jewelry – minimal

➢Cover tattoos and remove body piercings.

➢Hair – conservative, away from face, facial hair well groomed.

BE COMFORTABLE!





INTRODUCTIONS

“The manner in which you introduce 
yourself can have a direct influence on 
the outcome of a social or business 
relationship.”

•30 second commercial



30 Second Commercial Content

THE ELEMENTS 
Provide the following information during your introduction: 

Name

Class (freshmen, sophomore, junior, senior, graduate, etc.) 

Major / Degree Program(s)

Opportunities you are seeking 

Relevant experience (work, internship, volunteer) 

Highlights of skills and strengths 

Knowledge of the company/organization/school (Optional, 

depending on context of who you are speaking)



E-mail Communications/Format



E-mail DON’Ts



Online Communication/Etiquette



https://safety4sea.com/cm-7-tips-for-successful-public-speaking/

Public Speaking:



Professional Competencies
Employers Seek- NACE Job Outlook 2021
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